
Open https://licensing.abcouncil.ab.ca/#/login/with/cipr in your favorite browser
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Enter your CIPR#, Enter your Password, Click Login 
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Click Licenses 
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Click Apply for a License 
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Click for a restricted business
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Select the license Class you are applying for i.e Automobile Dealership (Credit Related), Travel Agency (Travel)
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Click Start typing business's name ... Enter your business name 
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Enter your Legal name
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Type in a trade/operating name if any
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Enter an email address
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Select the Agency Type i.e Corporation, Partnership or Sole Proprietorship
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Click Save
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Enter your Sponsor/insurer's name
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Click Continue
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Click Yes, create application
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Select from the drop down the No. of employees involved in the sale of insurance 
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Enter the E&O Policy Number 

How to Apply for a New Restricted License
Alberta Insurance Council

Feb 22, 2018 22 of 48



Begin typing Carrier (Insurer) name. Select Carrier from search list 
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Click Effective date to open calendar 
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Click Month-Year to change view to months 
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Click applicable Month 
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Click applicable date 
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Click End date (TIP: most policies will have an expiry date) 
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Click Month - Year 
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Click Year to change to Year view 
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Select Year policy expires 
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Select Month policy expires 
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Click Day policy expires 
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Click Save
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Click Save Application
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Click Invoice # to pay as you are the payee 
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Click Pay with Credit Card

How to Apply for a New Restricted License
Alberta Insurance Council

Feb 22, 2018 37 of 48





Enter 2 digit Month (e.g.: January = 01) and Enter last 2 digits of expiry year
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Click Pay $150.00
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Click Print button for receipt 
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Click Close to return to invoice 
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Click Back to return to your online application in order to submit your application 
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Scroll to the bottom of the application and click Submit Application 
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Click Yes, submit the application after reviewing the declarations 
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Click Log out

How to Apply for a New Restricted License
Alberta Insurance Council

Feb 22, 2018 47 of 48



That's it. You're done.
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