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® Click Review and Add E&O Policies
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& Click on Select a Policy to Add on the right hand side
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&  Enter Certificate number if applicable
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& Begin typing Carrier (Insurer) name. Select Carrier from search list
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&  Click Effective date to open calendar
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<® Click Month-Year to change view to months
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<&® Click applicable month
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& Click End date (TIP: most policies will have an expiry date)
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® Click Save
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&® Click Save changes to
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Royal & Sun Alliance Insurance Company of Canada (CIPR: 48842)

Carrier

Royal & Sun Alliance Insurance Company of Canada (CIPR: 48842)
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Carrier
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@ That'sit. You're done.



